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Unifier - Creating a Pencil Estimate

1 Enter/select your project
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2 Click "Construction Phase"

3 Click "Contract Administration"
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4 Click "Pencil Estimate"

5 Click "Create"
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6 Use this icon to select Contract Reference

7 Select the Contract Reference
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8 Enter the Period Cut Off Date

9 Pencil Estimate Dollar Amount can be entered at this step or can be filled in by the
Project Resident in the next step
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10 Click "Send"

11 Click "Send"

Note: This will send for WS Import which compiles the pay items and assigns a
Pencil Estimate number. This step will take a few minutes. If it's still importing
after 5 minutes, please submit a Support Request to notify the Unifier Team that it
is stuck in import.


